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npukgsom KapHL[PAH
or [ nexabps2016 . e /¥

Koaexc 3THKH U ¢cay:ke0HOro noBeAeHus paboTHHKOB
DegepaJbHOIO rocyJapcTBEHHOI0 0I0/1KeTHOTO YUpeK/IeHUus
Kapeabckoro Hayunoro nenrpa Poecuiickoii akageMuu HayK

1. O6mue moJI0KeHH

1.1 Hacrostmmit  Konmexc 3Tukm ® ciyxeOHOro moBeneHus  paboTHHKOB
(manmee — Komexc) @enepanbHOro rocyaapcTBEHHOTO OI0DKETHOTO yupexaeHus Kapenbckoro
HayuHOro HeHTpa Poccuiickoll akaneMun Hayk (Zanee — YUpe)XAeHHe) OCHOBaH Ha IIOJIOXKe-
uusax Korcraryumm Poccuiickoit @eneparnuu, @enepanbHoro 3akona ot 25 nexabps 2008 r.
Ne 273-®3 «O npoTUBOACHCTBUH KOPPYILMKY», a4 TAKXKE YCTAaHAB/IMBAIOMX B OTHOIICHUH
paGOTHHUKOB YUpEeXKIeHNUS OTPaHUYIEHHS, 3aPETl U 0053aHHOCTU MHBIX (efepalbHbIX 3aK0-
HOB, HOPMATHBHBIX IpaBoBbIx akToB IIpesunenta Poccuiickoit ®enepauun, IIpaBurenscTea
Poccmiicko#t @enepanuu, IpyruX HOPMaTHBHBIX NpaBOBBIX akToOB Poccuiickoit ®enepanuu,
BHYTPEHHHX PETryJSATUBHBIX JOKYMEHTOB YUpEKAEHHs, a TaKXKe Ha O0Olenpu3sHaHHBIX
HPABCTBEHHBIX PHHIMIAX U HOPMaX POCCHICKOro o0IIecTBa ¥ rocyAapeTBa.

1.2. Ionoxenust Konekca pacnpocTpaHAlOTCAd Ha BCE CTPYKTYpPHBbIE HOJApa3IelICHHS
YupexneHus.

1.3. I'pasknanun Poccuiickoit Oexepaiuy, NOCTYIAIOIIIA Ha paboTy B YUpeXICHHE,
00s13aH O03HAKOMHUTHCA ¢ monoxkenusmu Konexca W coOmomars WX B IIpolecce CBOeH
JEeSTENEHOCTH.

1.4. Kaxxmpiii paboTHUK YUpexkIeHHs HOIKEH INPUHEMATh BCe HEOOXOMMMEIE MEPEBI
s cobmonaeHus ImoJoskeHud Hactosmero Kopekca, a Kaxaeld rpaxkianud Poccuiickoi
Qepepanuu BripaBe 0KUOATH 0T pabOTHUKA YUPEXKIeHH ITOBEACHUA B OTHOUICHUIX C HHM B
COOTBETCTBHH C MOJIOKEHHSIMH HacTosmero Komekca.

1.5. Llensio Komekca SBIS€TCS yCTAHOBIEHHE STHYECKIX HOPM M NPABHJI CILy:KEOHOro
HoBeneHHsT PabOTHHKOB Ui JOCTOMHOTO BBHIIONHEHHSMH HMMH CBOEH IpodecCHOHANBHOH
IESTETFHOCTH, 4 TAKKe COJECHCTBHE YKPEIJIEHHIO aBTOPHTETa YUpexJcHHs, oOecledeHHe
€IMHBIX HOPM TIOBE/IeHHS Pa0OOTHHUKOB.

1.6. Komekc Chny»XUT OCHOBOM il (POPMUPOBAHHUS JO/DKHONW MOpPAiM B KOJUIEKTHBE,
YB@XKUTEIHFHOTO OTHOIIGHHS K JEATENBHOCTH YUPEKIECHHS B OOIIECTBEHHOM CO3HAHUH, a
TAK)Ke CII0COOCTBYET MOBHIMICHHUIO OOIIECTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH PabOTHH-

KOB, HX CAMOKOHTPOJIS.
1.7. Kogexc mnpus3pad MOBBICHTH 3(Q(EKTHBHOCTb BBIIOIHEHHA paOOTHHKAMHU
Vupexnenus CBOUX JOJDKHOCTHBIX 00A3aHHOCTEH.
1.8. 3nanue u coOmomenue paGoTHUKOM Yupexaenus Kozaekca sBisgercs OJNHUM M3
KPHTEPHEB OIIEHKA KadecTBa ero NpodecCHoHaNbHOM JeATENBbHOCTH U CIIyKeQHOro ToBese-
HUSL.

1.9. Hacrosmuii Komexkc NOANEKHT OMyOIMKOBAHUIO Ha O(QHIMANEHOM CalTe
Vupexnenvs B HHOOPMaLHOHHO-TEIeKOMMYHHKAIIMOHHOM ceTn NHTepHeT.
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2. OcHOBHbIE NPHHIHIBI ¥ MPaBHJIA CIYKeOHOTo MoBeIeHHs PA0OTHHKOB YupexieHus

2.1. PaboTHUKM VYupeKIeHHWs, CO3HaBas OTBETCTBEHHOCTH IIEPE] TrOCYIapCTBOM,
00IIecTBOM M IpakIaHaMu, 00s3aHbI:

2.1.1. HCHIONHATE HOHKHOCTHEIE 00S3aHHOCTH 10OPOCOBECTHO U HA BBICOKOM IIpodec-
CHOHAJIEHOM YPOBHE;

2.1.2. cobmonars TpeboBaHus 3aKoHonaTeNbeTBa Poccuiickolt ®enmepanuu U
BHYTPEHHHX PETYJISTHBHBIX JOKYMEHTOB Y UPEKICHHU,

2.1.3. OCYIIECTBIATE CBOIO JEATENBHOCTL B IpefieNiaX CBOMX IMOJIHOMOYMA U MOJIHO-
Mounil YupexaeHus,

2.1.4. Ipu HCTONHEHUU NOJKHOCTHBIX 00S3aHHOCTEH HE OKa3bIBaTh IMPEIIOYTCHUSA
KakuM-Iu00 mpodeccroHaIbHEIM HIH CONMANBHEIM IPYNIaM H yUPEXISHUsM, OpraHu3ani-
M, OBITh HE3aBHCHMBIMI OT BIMSHUS OTACIBHBIX NODKHOCTHBIX JIMI[ U aIMHHHCTPATHBHOTO
JIaBJICHUS;

2.1.5. cobmogaTh CONHAIBHYIO CIPAaBEJIMBOCTE M PABHOIPABHO paclpeaenarh
CONHAITBHBIE PECYPCHI C IENBI0 PACIIMPEHHs BHIOOpa U BO3MOXKHOCTEH I BCEX KOHTpareH-
TOB, B TOM YHCIE, IS HEUMYLIUX, COMANBHO YA3BUMEIX H APYTHX JIHI[, OKa3aBIIUXCS B
TPYAHOI XKU3HEHHON CUTYallUH,

2.1.6. uCKJIIOYaTh AEWCTBHS, CBA3AHHBIE C BIUSHHEM KaKMX-TAOO JMYHBIX, HMYIIECT-
BEHHBIX ((QHHAHCOBBIX) M WHBIX MHTEPECOB, MPEMATCTBYIOIMX T0OPOCOBECTHOMY HCIIOJIHE-
HHIO JOJDKHOCTHBIX 00s3aHHOCTEH;

2.1.7. cobmofaTh NpU HCIONHEHWH NOJDKHOCTHBIX OOS3aHHOCTEH YCTaHOBIEHHBIC
demepanbHEIMM 3aKOHAMM, HMHBIMH HOPMATHBHBIMM IIPaBOBBIMH aKTamMu Poccmifckoi
Qemepalluy 1 YUpeKJCHUS OTPAaHUIEHMS U 3alIPETHI;

2.1.8. cobmoath HEWTPaIbHOCTh, HCKIOYAIOIIYI0 BO3MOXHOCTH BJIHMSHHS Ha
CIY)KeOHYIO AeATebHOCTD PEIIeHAN MONMUTHIECKUX ApTUH, HHBIX OONIECTBEHHBIX 00Beau-
HeHHH,

2.1.9. cobmonaTh HOpMBI CiykeOHOM 1 MPoeCCHOHATBHOM STHKH, IPABUJIA JETOBOTO
MOBEIEHHUS ¥ OOIIEHNUS;

2.1.10. mposSBNATH KOPPEKTHOCTE M BHHMATEIBLHOCTh K IPaXAaHAM H [OJDKHOCTHBEIM
JUIAM TIpH CTyXeOHBIX KOHTAKTAX C HHMH; IIPUHAMATh MEPHI MO HEJOMYIIEHHUIO JIFO00H
BO3MOKHOCTY BO3HHKHOBEHUS KOH(IMKTA HHTEPECOB;

2.1.11. He JOMyCKaTh KOPPYMIIHOHHOTO IOBEACHHUS, B TOM YHCJIE BO3IEPKUBATHCS OT
TOBEIEHHs, KOTOPOE MOYKET BOCIPHHHMATECS OKPYKAIOIMMH Kak ofemanue wmiH Ipeio-
JKEHHE Maui B3STKU JMOO0 Kak COriacue NPHHSATH B3STKY, WM Kak mpockba (HaMek) o jade
B3STKH, a TAKXKE IPOTHBOIEHCTBOBATE JIFOOBIM IPOSBICHHUAM KOPPYIIIMHA H IIPOYUM 37I0Y1IOT-
peOneHusM B YUpexxIeHuH;

2.1.12. yBeZOMIATE MODKHOCTHOE JIMIO YUPEKACHHS 10 NPOQHIIAKTAKE KOPPYIIIH-
OHHBIX ¥ HHBIX NPABOHAPYIIECHHMH, OpPraHsl IPOKypaTypsl H HHBIE (enepajibHbIe TOCy1apet-
BEHHBIE OpraHbl 060 BCEeX CIydasx oOpalleHHs K HUM KaKuX-IH0O JIUI[ B IENIX CKIOHSHUS K
COBEPIIECHAIO KOPPYNIHOHHBIX IIPaBOHAPYIICHUH;

2.1.13. He3aMeIUTENRHO YBEIOMIIATE CBOEr0 HENOCPEACTBEHHOIO PYKOBOIOHUTEIS, a
TAKKE JODKHOCTHOE JTUIO YUPEKOEHHS 110 NPOoPUIaKTHKE KOPPYNITHOHHBIX W HHBIX IIPAaBO-
HapyIIeHH# O CTAaBLIMX H3BECTHBIMH (akTax KOHGIMKTa HHTEPECOB M KOPPYNIHMOHHBIX
nposiBieHu#t B Yupexaenuu, oOcTosTenbCTBaX M JAeHcTBHAX (GeszedicTBun) pabOTHHKOB
VupexieHuss ¥ TPeTbUX JIMI, HNOCIHYXHBIIHX MM CIHOCOOHBIX MHOCITYXHTbH NpUYMHAME
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BO3HUKHOBEHHUS B YUPEKICHUN KOH(IUKTA HHTEPECOB M/UIM KOPPYNIIMOHHBIX IIPOSBIECHUH,
a TaKKe 0 MPUYHHEHNH (BO3MOKHOM IIPUYMHEHHH) Bpeia Y UpekIEeHUIO;

2.1.14. noBOAXUTE OO CBEICHUS HEMOCPEICTBEHHOTO MM BBIIIECTOSIIET0 PyKOBOOUTE-
a8 mHGOPMALHUIO O TOM, 9TO Kakoe-mHOo JHUIo IpennaraeT pabOTHUKY Y4YpexIeHHs
COBEPIINTL HE3aKOHHBIH, HEIPABOMEPHBI WM MPOTUBOpedaInuii TpeOoBaHUAM K CIyxed-
HOMY IOBEJEHHIO MOCTYIOK MM KakuM-JI1u00 WHBIM 00pa3oM HapyIIUTh 3aKOHOAATEIHCTBO
Poccuiickoit ®enepanun u Hacrosumii Koneke, 0 MoOOBIX CTaBIIMX HM3BECTHHIX (PaKTax B
OTHOIIIEHHH COBEPUICHHBLIX JMOO TOTOBAINMXCA TNpPaBOHAPYIIEHHH CO CTOPOHBI APYIHX
paGoTHuKOB Yupexaenus (ecam umeromiascs uadopmanus He TpeOyeT YBEIOMIECHHS COOT-
BETCTBYIOIIEr0 PYKOBOIUTENS cornacHo noamyHkram 2.1.13. u 2.1.14. nacrogmero ab3aua);

2.1.15. He pa3rnamiare ¥ He UCIOJIB30BAaTh HeHaIeKauM 00pa3oM CBEJEHuUs, OTHE-
CEHHBIE 3aKOHOMATeNbCTBOM Poccuiickoit Demepanuy K CBEAECHUAM KOH()HMIECHIIHATILHOIO
xapaktepa W cIy)xeOHyr0 WHGOpMAIHIO (CBEICHHs OrpaHHMYEHHOrO PaclpOCTPaHEHH:), a
TAKIKE HHBIE CBEICHHs, CTABIIHE H3BECTHEIMU B CBS3H ¢ HCIOJHEHHEM TPYHOBEIX 00S3aHHO-
CcTeit;

2.1.16. He momyckaTh OKa3aHHsA BO3MEHCTBHA Ha CBOMX KOJUIEr B IIENAX IIPUHATUA
MPOTHBO3aKOHHOTO U (UJH) He0DOCHOBAHHOTO PEIEHUS;

2.1.17. Bo31epXKUBaTECA OT IIOBEIEHHS, KOTOPOE MOIJIO Obl BHI3BAaTh COMHEHHE B
106POCOBECTHOM HCIIOJHEHUH TPYAOBBIX 00A3aHHOCTEH, a Taike m30erars KOHQIMKTHBIX
CHUTYaIH, CIIOCOOHBIX HAHECTH YIIepO peryTalWy WM aBTOPUTETY pabOTHUKOB Yupexie-
HUA W/HAIHA Y YpexaeHuIo;

2.1.18. He momyckarp mposiBIeHUil (GopMmanu3Ma, BEICOKOMEPHS, HEYBaKHUTENBHOIO
OTHOINEHHST K 3aKOHHBIM MNpock0aM H TpeOoBaHMAM TIpaKAaH B CBA3H C HCIIOJIHEHHEM
TPYZOBBIX 0053aHHOCTEH;

2.1.19. Bo3nepKHMBaTECA OT IyONMUYHBIX BEICKA3BIBAHUHU, CYXACHHH W OLIEHOK B
OTHOIIEHUH Y UpexIEHNs, ECIIH 3TO HE BXOJUT B 00A3aHHOCTH pabOTHHUKA;

2.1.20. cobmonats KOH(GHIEHIHANILHOCTE HHGOpPMAIMA O KOHTPAreHTe, Kacaromencs
YCIIOBHI €ro JKU3HENEATeIbHOCTH, JIHYHBIX Ka4decTB M MpoOJieM, NPHHAMATL MEPhl I €€
obecrneueHus;

2.1.21. He WCIONTB30BATE CIIykKeOHOe MMOJIOKEHUE ISl OKa3aHUs BIUSHUS Ha JeATellb-
HOCTH TOCYOApCTBEHHBIX OPraHOB U OPraHOB MECTHOIO CAMOYIIPABJIEHHs, OpraHU3aIlUii,
JOJDKHOCTHBIX JIMI, FTOCYTAPCTBEHHBIX H MYHHIMIAIBHBIX CIIy KalIHUX NPH PELICHUH BOIPO-
COB JIMYHOT'O XapaKTepa;

2.1.22. yBOXHUTENLHO OTHOCUTHCS K JIESATEHOCTH IpPEACTaBUTENEH CpelcTB Macco-
Boi mH(OpMaIHH 10 HHGOPMUPOBAHHIO o6mecTBa 0 paboTe YUpeKIeHHs, a TAKKe OKa3bl-
BaTh COJEHCTBHE B MOIYYESHHH JOCTOBEpHO# HH(OPMAlUU B yCTAHOBIEHHOM NOPSJIKE;

2.1.23. IOCTOSAHHO CTPEMHUTHCS K 00ECIIeUeHHIO KaK MOXHO Oosee 3((EeKTHBHOTO U
3KOHOMHOT'O PacIopsDKeHHs] (GHHAHCOBBIMH CPEACTBAMH, HHBIM HMYILIECTBOM, MATEPHATLHO-
TEXHUYECKHMHE U IPYTUMU pecypcaM Y UpekIcHus;

2.1.24. He UCMOIB30BATE UMYIIECTBO Y UPEKACHHS B LENAX, HE CBSI3aHHBIX C MCMOJI-
HEHHEeM TPYJIOBBIX 00S3aHHOCTEH, a TaKKe He NEPEAaBaTh €ro B TAKHX LEMIX HHBIM JIHITaM;

2.1.25. cobmomaTh MPHHIMIE! U TpeboBaHUs, YCTaHOBIEHHEIE DelepalbHbBIMI 3aK0-
gamu ot 18 uronsa 2011 r. Ne 223-®3 «O 3akynkax TOBapoB, pabOT, yCIyT OTAECIbHEIMH BH-
JaMH IOpUIAYecKuX Juip 1 ot 5 ampens 2013 r. Ne 44-@3 «O KoHTpakTHO#M cucTeMe B chepe
3aKyIOK TOBApOB, paboT, ycayr i obecledeHHs TOCYAApCTBEHHBIX H MYHHIMIIAIBHBIX
HY)XI» U U3JaHHBIE B COOTBETCTBHH C HEM BHYTPEHHHE PETYJISTHBHBIC JOKYMEHTBI Y Upei-
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JIEHHs, HE CO3/1aBaTh CBOMMHE JEHCTBUSAMH HEOOOCHOBAHHbBIE MPEUMYIIECTBA I KaKUX-TH00
YYACTHHKOB 3aKYIIOK.

2.2. PaGoTuuk VYvupexneHus, HaJeJleHHBI OpraHu3aliOHHO-PACIOPATUTETEHBIMA
HOTHOMOYHMAMHU TI0 OTHOIIEHUIO K IPYTUM paboTHHKAM YUpexAeHus, JOIKEH ObITh Ui HUX
oGpasmom mpodeccrHoHanm3Ma, 6€3yIpedHoi penyTanyuy, CBOUM JINYHEIM HOBEACHHEM MOAa-
BaTh IMIPHMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEAITHBOCTH.

2.3. PaboTHUK YUpekIeHWs, HaIeNeHHbIA OpraHW3allMOHHO-PACIIOPAOUTENbHBIMA
TIOJTHOMOYHMSIMH I10 OTHOIIEHUIO K JPYTUM paboTHUKaM Y UpekICHUS:

2.3.1. npuHAMAaET MEpPHI IO IPENOTBPAIIEHHUIO U YPErYIHPOBAHUIO B KOJJIEKTHUBE
KOH(IMKTA HHTEPECOB, IO MPEAYIPESKICHAI0 KOPPYILKH, BKIIFOYas MEPHI IO IpeJoTBpale-
HUIO KOPPYNIIHOHHO-0NIACHOTO MOBEICHUS;

232, CO,IE&EICTBYBT YCTAaHOBJICHHIO H TIOAICPKAHHIO B KOJUIEKTHBE 3I00pPOBOIO
MOPaJIBEHO-TICHXOJIOTHYECKOT 0 KIIUMAaTa;

2.3.3. mpu ompeneneHHMM o0beMa M XapakTepa MOpy4acMOW ApPYrMM pabOTHHKaM
Vuapexaenus paboTsl pyKOBOJCTBYETCs NPUHIAIAME CIPaBEeJIABOCTH, y4eTa JTUYHEIX U Je-
JIOBBIX Ka4eCTB, KBaIU(UKAIMH U ONBITA TOJINHEHHBIX;

2.3.4. He HOMYCKAET IO OTHOIICHHUIO K IMOJAYMHEHHBIM PabOTHUKAM HEOOOCHOBAHHBIX
IpeTeH3uii, a Takxke hakToB rpydocTH U OeCTaKTHOCTH;

2.3.5. mposBiiseT 3a00Ty O MOMYUHEHHBIX, BHUKAET B HX MIPOOIEMBI U HYXKIBI, COHei-
CTBYET HPUHATUIO 3aKOHHBIX U 00OOCHOBaHHBIX PEIIeHHH, CIOCoOCTBYeT NpodeccHoHaIbHO-
MY H JOJDKHOCTHOMY pocTy pabOTHHKOB;

2.3.6. oKa3BIBaeT MOMIEPIKKY ¥ IOMOIIL MOJOABIM CIIEIHAIACTaM (C OMBITOM PaboTHI
10 3 5iet) B npuobpeTeHHH IpodeccroHaNbHBIX HABRIKOB;

2.4. PaboTHuKkH YUpeKOEHHA, HAACJIEHHBIE OPraHU3aliOHHO-PACIOPANHTEIbHBIMU
[TOJTHOMOYHSMH TI0 OTHOIICHUIO K IPYTUM paOOTHHUKaM, HECYT OTBETCTBEHHOCTb B COOTBET-
CTBHH C 3aKoHoaTenbcTBOM Poccuiickoit eneparuu 3a neiicTrus unu Oe3neicTBUS MOTUH-
HEHHBIX COTPYAHHKOB, HAPYIIAIOMIUX IPHHIUIIL] THKA U IIpaBHUiia CIyKe0HOTO NMOBEIEHU,
€CITH OHM He IIPUHSIIN Mep, 4TOOBI He IOIYCTUTE TaKuX AeHCTBUM Wiy Oe3/1eHCTBHI.

3. OTHka noBeaeHNsA PadOTHHKOB YUYpeRIeHHS

3.1. PaGoTauky YUpeXaeHHS B CBOEH AEATEILHOCTU UCXOAST U3 KOHCTHTYIHOHHBIX
MOJIOKEHUH O TOM, YTO YENIOBEK, €ro mpaBa U cBOOOIB! SIBISIOTCA BBICIIEH IEHHOCTEHIO, U
KOKIBI IpakIaHWH HMEET [PAaBO Ha HENPHKOCHOBEHHOCTh YACTHOW JKU3HH, JIMYHYIO H
CeMEMHYIO TalHy, 3aIlUTy YeCTH, TOCTOMHCTBA, CBOEr0 100pOro HMEHH.

3.2. PaGoTHUKH YUpexacHus:

3.2.1. o6s3aEbl cobmOnaTh OOIMENPUHATHIE STHUECKHE HOPMBI M IIpaBHJIa [IEI0BOIO
MOBEAEHHs, OBITH BEXIMBBIMH, HOOpPOXKeNaTelbHBIMH, KOPPEKTHBIMH, IPHHIMIIHATEHBIMY,
BHUMATEIBHBIMH, TIPOSBISTL TEPHUMOCTh M HENPEAB3ATOCTH B OOIIEHUH C IpaXaHaMU U
KOJUIEramMu, pabOTHUKAMU PYTHX OpraHu3aryii;

3.2.2. mpu3BaHbl COCOOCTBOBATH CBOMM ITOBEJCHHUEM YCTAHOBIEHHUIO B KOJIIEKTHBE
IIEIOBBIX B3aMMOOTHOIIEHNH, OTHOIIEHUH TapTHEPCTBA, B3aUMOYBa)KeHHS U B3aUMOIIOMOLIH,
KOHCTPYKTHBHOI'O COTPYIHUYECTBA APYT C IPYTOM.

3.2.3. JOJUKHEBI MPOSBIATE YBaKeHHE K oObluasM U TpaaulusM Haponos Poccnm m
IPYrUX TOCYNapCTB, YUYUTHIBATH KYyJIbTYpHbIE H HHBIE OCOOCHHOCTH Pa3IMYHBIX ITHHYECKHUX,
COIMANILHBIX TPYIII ¥ KOHpeccuii;



3.2.4. 00si3aHBI CTPEMHUTLCS B JIIO0OH CHTyallud COXPaHATH JWYHOE IOCTOHHCTBO,
6BITH 06PA3IIOM TTOBEEHHUs!, TOOPOIOPSAOYHOCTH B JECTHOCTH BO BCeX cdepax obImecTBeH-
HOH JXHU3HH,

3.2.5. mo/mKHEI U30erarh JMYHLIX H (GHHAHCOBBIX CBSI3€H, CIIOCOOHBIX HAaHECTH yIIEpO
MX 4E€CTH ¥ JOCTOMUHCTBY, PEIIyTAlMH Y UpEIKICHHS;

3.2.6. He mOMyCKaTh MPUHATHS NHIIM, KyPEHHS BO BPEMs CJIy)XEOHBIX COBEIIAHHHM,
fecen, HHOTO CiyxeOHOTr0 OOIIEHMSI ¢ IpaXIaHaMH.

KpuTrka HMEIOIMUXCS HEJOCTATKOB B pabOTE CO CTOPOHBI PYKOBOAUTEIS HIIH KOJUIET
NOIKHA OBITh 0OBEKTHBHOL, B3BEIICHHOM, IPUHIUIHAIBHON U ¢ IOHUMaHHEM IIPHHUMATECH
TeM paGOTHUKOM YUpeKIeHus, K KOTOpoMY OHa oOpamieHa.

3.3. Ilpu HCIOJIHEHWH TPYIOBBIX 00sf3aHHOCTEH PaOOTHHKH YYPEXIECHHS BO3IECPIKH-
BaKOTCH:

3.3.1. oT moboro Buja BRICKA3BIBAHUN M ACHCTBHN IMCKPUMHHAUMOHHOIO XapakKTepa
Mo MpU3HAKaM I0J1a, BO3pacTa, packl, HAMOHAIBHOCTH, S3BIKa, MPaXXIAaHCTBA, COMHUAIBHOrO,
HMYIIECTBEHHOTO MM CeMEHHOIO MOJI0XKEHHS, HCXOAA U3 MOJUTHYSCKHX UK PeITUTHO3HBIX
TPEeIIOYTeHUM, poJia 3aHATHH 1 HHBIX HMEFOIIMXCS Pas/THIHii;

3.3.2. o1 rpy6ocTH, TpPOSBICHUH NPEHEOPEKUTENLHOTO TOHA, 3AHOCYHBOCTH,
NPEB3ATHIX 3aMEYaHHH, IPEeIbIBICHNS HEIPABOMEPHEIX, HE3ACTyKEHHBIX OOBUHECHMUIA;

3.3.3. 0T yrpo3, OCKOpOUTENbHBIX BBIPAKEHUH WIHM PEIUIHK, HEHCTBHH, OT HEHOpMA-
THBHOW JIEKCHKH, NPENATCTBYIONIHX HOPMAIBHOMY OOINEHHIO HJIM IPOBONUPYIOIIHX IPOTH-
BOIIPABHOE ITOBE/ICHUE.

3.4. PaboTHuKkKM YupexkaeHds [ONKHBI OBITh BEXKIIMBBEIMH, JOOpOXKENATeIbHBIMH,
KOPPEKTHEIMH, BHUMATEIBHBIME H IPOSBIATE TOJIEPaHTHOCTH B OOLICHUH C TpaXKAaHaMU U
KOJIIeraMHu.

3.5. He momyckaetcs obcyxaeHne paboTHUKaMH HEIOCTATKOB U JIMIHOM JKH3HU CBOMX
KOJLJIET.

3.6. [ToBeeHne pabOTHWKA BCETAa W IPH JIOOBIX OOCTOSTENLCTBAX MOIDKHO OBITH
Ge3yIpeYHsIM, COOTBETCTBOBATH BBICOKMM CTaHAApTaM HpodeccuoHan3Ma ¥ HpaBCTBEHHO-
STHYECKMM INpHHNuNaM. HUYTO He TODKHO MOPOYHTH NEJIOBYIO PEIYTAlHIO W aBTOPUTET
paboTHHKA.

3.7. PaGoTHHUKY IIpeANMMCHIBASTCS: IOCTOSHHO KOHTPOIMPOBATH CBOE IOBEICHHE,
YyBCTBA M OMOIMM, HE IO3BOISSA JIHYHEIM CHMIIATHSM WIH aHTUIIATHAM, HENPHs3HH,
HACTPOCHHUIO MJIM JPY)KSCKHM TyBCTBaM BIMATh Ha CIly)XeOHBIC PEIIeHHs, yMETh IPEIBUICTh
IIOCJIeJICTBHS CBOUX JEHCTBHIM M pellleHHit; oOpamaThcs OAMHAKOBO KOPPEKTHO C KOJIIEramu,
PYKOBOJCTBOM HE3aBHCHMO OT HX CIyXKeOHOro WM COLMAIBHOr0 ITOJI0XKEHHS.

3.8. B mpouecce TeneOHHOro OOIEHHS NOJDKHBI OBITH COONIONEHBI CIEIyIOLHe
IpaBua;

— HA BXOJISAINHE 3BOHKH CIELYET OTBEYaTh Kak MOXKHO OBICTpee, IIPH OTBETE HA3hIBATH
CBOE HMS;

— NpH 3BOHKE B MOJpa3feneHus Yupexaenus: paboTHUKY HEOOXOIUMO Ha3BaTh CBOE
WMS ¥ JODKHOCTE (IMO0 HAaWMEHOBaHWE MOAPA3NENICHHs), a TaKKe MOHMHTEePECcOBaThCs,
MOJKET JIA COOECETHUK B JaHHBIA MOMEHT YACIUTH BpEMS pasroBopy,

— 1Ip¥ 3BOHKE B JIPYTHE OpPraHM3ali¥ HEOOXONMMO Ha3BaTk CBOXO aMunuio ¥ UM,
JIOJKHOCTH, 03BYYHTh HA3BaHWE YUPEKIEHHS, CIIPOCHTD, YA0OHO JIH COOECeHUKY pasroBa-
pHUBaTh B JIaHHBIN MOMEHT,
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— 3aKaHIHBATE PA3roBOp, KaK IPaBHJIO, JOJIKEH TIO3BOHHUBIIIHNN;

— eCITH BOIpOC, M0 KoTopomy PaboTHUKY HEoOXOAMMO CBSI3aThCA C KOJIETaMH MM
BHEITHHMH TTPEACTABATEISIMU HE SIBIISIETCSA CPOUHBIM, CIEIyeT OTAABATh MPEATIOUTEHHUE CBA3H
TI0 3JIEKTPOHHOM moure. Ecin jke BOIPOC SBIACTCS CPOUHBIM, OJHAKO IIPH 3TOM HEOOXOAUMO
IOHecTH o cobecemumka Oomblnoil 06beM HHGOPMAIHH, TO Teae(OHHBIH 3BOHOK HOJIKEH
OBITH TpeIBAPEH JJIEKTPOHHBIM COOOIIEHHEM, COAEePKAlMM Ty HH(OPMALUIO B HEOOXOIHU-
MOM 00BeMe;

— obcykeHue ¢ KoJleraMy JTMYHBIX BOIPOCOB, PEIIEHME JIMUHBIX NPoOIieM, a Takke
JMYHBIE pasToBOPHI o TexedoHy B pabouee BpeMsl pacHEHUBAOTCS Kak HEPEriIaMeHTHpO-
BaHHBIE IIEPEPHIBEL.

3.9.1lpy BO3HUKHOBEHMH KOH(DIMKTHOH CHTyalluH MEXAY IMOApa3JeNeHusIMH,
IPHOPHTETHRIM HAIIPAB/ICHHEM peIleHHs KOH(INKTA SBISIETCS yIeT UHTEPECOB Y UpekICHUs
B IIETIOM.

3.10. Buemsui#i Bua paboTHHKOB YupexIeHHs IIPH HCIIOJHEHHH HMH TPYHOBBIX
00513aHHOCTEN, B 3aBHCHMOCTH OT YCIIOBHIT MX HMCIIOJHEHU, IOJDKEH CIIOCOOCTBOBATE YBaXKH-
TEJILHOMY OTHOINEHHIO TpaxIaH K YUpeKJeHHIO, COOTBETCTBOBAThH OOINETIPUHATOMY
NIETIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT OQHUIHATBHOCTh, CAEPXKAHHOCTH, TPANUIMOHHOCTS,
aKKypaTHOCTh. PaboTHHKY YupekaeHus coOIoaoT pasyMHyI0 JOCTaTOYHOCTE B HCIIONIB30-
BAHHU KOCMETHKH, IOBEJIMPHBIX U3/IENUI ¥ UHBIX YKpaIleHHH.

4. 3akI0YHTEIbHBIE MOJI0KEHUS

4.1. Ecin y paboTHHKa YUpe)kAeHWs BO3HUKAIOT 3aTPYIHEHHS B OTHOIICHUH IOHHU-
Manus Jaub0 npumeHeHus monoxenuit Kogexca, oH BIpaBe oOpaTHTBCA 33 KOHCYJIbTAIMEH
(pa3spACHEHUSIMH) K CBOEMY HEIOCPEICTBEHHOMY PYKOBOIMTEIIO, & TAKKE K JOJDKHOCTHOMY
nuny Yapexaenus mo npodrIakTaKe KOPPYIIHOHHEIX U HHBIX IIPABOHAPYLIEHH.

4.2. PykoBoguTenIH BCeX YpPOBHEH He HMMEIOT IIpaBa CKPBIBATH OT BBIIIECTOSIIETO
pyKoBOACTBA (aKThl HEHa[JIEKAINEero FWCIONHEHHS UX MHONYMHEHHBIMH — pabOTHHKAMH
VupexaeHus TpyAoBbIX 0053aHHOCTEN.

4.3. PyKOBOOHUTENH BCeX YPOBHEW YUpeXIeHHs He JTOJDKHEI JOMYCKaTh MPeciieoBa-
Hye paGOTHUKOB YUpexIeHHs 33 yBEIOMIIECHHE WM HH()OPMUPOBAHUE COOTBETCTBYIOIIETO
pYKOBOIHMTENs, mpeaycMoTpeHHoe HacrosmuM Kogekcom. B To ke Bpems HeoOxomumo
npeceKaTs JHOOBE IONBITKH PACIPOCTPAHSHH 3aBEOMO JI0XKHOM MH(OpMaiuu, HempoBe-
PEHHBIX WIA HEMOATBEPKICHHBIX ()aKTOB C LENLI0 ONOPOYMTH PAOOTHHKA YUPEKICHHS,
HE3aBUCHMO OT €r0 JOKHOCTH.

4.4, Ha paborHuka Y4UpeieHHsS HE MOXKEeT OBITh HAJIOXEHO MUCHHILTHHAPHOS
B3BICKAHUE 3a IIpefocTaBienue nHpopmamuu o HapymeHun Kogekca, 3a KpUTHKY pyKOBOIH-
TEJIS] WM KOJUIET IO 0OCTOSTENECTRAM, TPEAYCMOTPEHHBIM HacTOAmuM KopexcoMm.

5. OTBeTCTBEHHOCTE paboTHHKA YupexaeHus 3a Hapymenue Kogexca

5.1. Hecobmonenue Komekca MOXKET NPUBECTH K JHCHMIUIMHAPHEIM CAHKIHIM —
BIUIOTH JIO YBOJIBHEHHS — B COOTBETCTBHH C JAEHCTBYIOIMM TPYAOBBIM 3aKOHOAATEIBCTBOM
P® u oxanbHBIMH HOPMATUBHEIMA aKTaMH.

5.2. B cny4asx, IpeAyCMOTPEHHBIX (DefepanbHBIMU 3aKOHAMH, HapylIeHHEe MOJI0XKe-
Huit Komexca BiedeT mpuMmeHeHune K pabOTHHKY YUpeXKIECHHsS MEp IOPHAMYECKOH OTBETCT-
BEHHOCTH.



