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B coorBercrBuu ¢ nonoxeHusimu Koncrtutyuuu Poccuiickoii ®epnepatiuu,
DenepanbHbIM 3aKOHOM 0T 25 nexabps 2008 r. Ne 273-®3 «O npoTtuBOAEHCTBUU
Koppynuuu», pemenueM npe3uauyma CoBera mnpu [lpesmaentre Poccuiickoit
denepanun M0 NPOTUBOACHCTBHIO KOppynuuH (mpotokosn ot 23 aekadps 2010 r.  Ne
21) ¥ HHBIMM HODMaTHBHBIMU TIPaBOBBIMH akTaMHu Poccuiickodi ®Deneparmu,
COIep/KallMMH  OTPaHHYEHHsA, 3alperbl ©  00sA3aHHOCTH JUIi pabOTHHKOB,
NPHKa3blBAK:

Yreepautre Komekc 3THKM H  ciy:KeDHOrO ITOBeIeHHS pPaOOTHHKOB
DenepajbHOr0 roCyJapCTBEHHOTO OIOIKETHOTO YUpeKACHHS HayKu WMHCTHUTYT

BOAHBIX mpodiem Cesepa KapHI] PAH.

JlupexTop JI.A. Cy6etro

UBIIC KapHIL] PAH




YTBEPXJIEH

npukaszom VBIIC KapHI[ PAH
or 06.12. 2016 r. Ne 63

Koaexke 3THKH H ¢/1y:Ke0HOr0 noBeJAeHHsl pA00OTHHKOB

dejlepanbHOro rocy1apCTBEHHOr0 OI0KETHOTO HAYYHOT0 YyUpesKIeHus

WrctutyT Boansrx npodiem Cesepa Kapensckoro naysnoro nearpa PAH
(UBTIC KapHII PAH)

I. O0mue moJioKeHust

1.1 Hacroammuii Komexc 3Tukm M cayxeOHOro noseieHHss pabOTHUKOB
(namee — Kogexc) @enepalibHOIO roCyAapcTBEHHOIO OIOIKETHOIN0 HAy4YHOro
yupexzaenuss Mactutyt BojaHbix npobGiem Ceepa Kapenbckoro HaydHOro
unentpa PAH (MBIIC KapHI[ PAH) (nanee — VYupexjaenue) ocHOBaH Ha
nonoxeHusx Koncruryuuu Poccuiickoit ®Denepauun, ®enepaibHOro 3akoHa OT
25 npexadbpsa 2008 r. Ne 273-®03 «O npoTHBOAEHCTBHH KOPPYNIHH», a TaKKe
YCTAHABIMBAIOUIMX B OTHOWIEHHH pPabOTHUKOB VYYpeXIeHUS OrpaHHuYeHHUS,
3anperbl ¥ 00d3aHHOCTU MHBIX (peliepaibHBIX 3aKOHOB, HOPMATHBHBIX MPABOBBIX
aktoB Ilpesmmenta Poccuiickoit ®enepanuu, IlpaButensctBa Poccuiickoi
®enepauuu, ApYyrdx HOPMATHBHBIX IPaBOBBIX akTOB Poccumiickoii Mepepaumm,
BHYTPEHHMX  pPEryJsATHBHBIX [OOKYMEHTOB  YUpexkJIeHHus, a Takke Ha
oO0lLIenprU3HaHHBIX HPABCTBEHHBIX MPHHIHIIAX U HOPMax POCCHHCKOro odmecTsa u
rocyapcTBa.

1.2. Ilonoxenus Konekca pacnpocTpaHstOTCS Ha BCE CTPYKTYpHbIE
nojpasziesieHust Y UpexaeHus.

1.3. I'paxnanun  Poccuiickoii @exepaunnu, MOCTymaroumuid Ha paboTy B
Yypexnenue, 00513aH 03HAaKOMUTHCA ¢ nosoxkenusimi Kojiekca n cobmofarh Ux B
IpoLecce CBOei AesTeIbHOCTH.

1.4. Kaxapiii  paGoTHHK ~ YUpexKIeHHs  IO/UKEH  [pPUHAMAaTh  BCe
HeoOXoxuMble Mepbl JUid coOmojeHus 1ojokeHuidl Hacrosiuero Kogexca, a
Kakzbli rpaxkiaandH Poccuiickoit deaepaumy BOpaBe 0XuAaThb OT pabOTHUKA
YupexaeHusA MOBEICHHS B OTHOLIEHHAX C HUM B COOTBETCTBHH C ITOJIOKEHUSMH
Hacrosiutero Kozekca.

1.5. Lemsto Konekca sBIAETCS YCTaHOBJICHHE 3THYECKHX HOPM H IIPaBHII
CJIy’)KeOHOro MOBeNeHNs] PAOOTHHUKOB JUIs IO0CTOWHOTO BEBITOJHEHUSMH UMH CBOEH
NpO(ecCHOHaNbHON AeSTeIbHOCTH, a TaKKe CO/IeliCTBHEe YKPEIUIEeHHIO aBTOPHTETa
YupexneHnus, obecreueHNe eIUHBIX HOPM MOBEICHUA PaOOTHHAKOB.



1.6. Kozmekc ciy:KAT OCHOBOH st (OopMHpOBaHHS HOJUKHOW MOpaid B
KOJUIEKTHBE, YBAXKHUTEIbHOIO OTHOLIEHHS K JeATEeIBHOCTH YUpexKIeHUus B
00lIleCTBEHHOM CO3HAaHWU, a TAKXKE CIIOCOOCTBYET IOBBIILIEHHUIO OOINECTBEHHOIO
CO3HAHUA U HPaBCTBEHHOCTH PabOTHHUKOB, MX CAMOKOHTPOIIS.

1.7. Konekc npusBaH NoBeICHTh 3QPEKTUBHOCTD BbIMOJHEHHs paOOTHHKAMH
YupexaeHus cBOMX I10JIKHOCTHBIX 0053aHHOCTEH.

1.8. 3nanme u cobmonenue pabotHukom Yupexnenus Komexca sBisiercs
OJHUM W3 KPHTEPHEB OLCHKH KayecTBa €ro npogeccHoHalIbHON NeATENBHOCTA H
CIIyKeOHOro MnoBe1eHusl.

1.9. Hacrosmmit Koxekc nomnexut omyOaMKOBaHHIO Ha O(HIHATBHOM
caiite YupexneHns B HHOOPMAIHOHHO-TENIEKOMMYHHKAIIHOHHOM ceTn MHTepHeT.

II. OcHOBHBIEC NPHHUHIILI H PABHJIA CJYKeOHOI0 NOBeIeHU
pabOTHHKOB Y4pexRIeHHA

2.1. PaGoTHukM  Y4ypexkIeHHs, CO3HaBas  OTBETCTBEHHOCTb  Hepejl
rocy1apcTBOM, 00IIECTBOM H rpaKkIaHaMu, 00s3aHBbI:

2.1.1. HCTIONHATD  [JOJUKHOCTHbIE O0OS3aHHOCTH OOPOCOBECTHO M Ha
BBICOKOM IPO()eCCHOHATBLHOM YPOBHE;

2.1.2. cobmonats TpeboBaHHs 3aKoHOAaTenbcTBa Poccuiickoit Penepaunu u
BHYTPEHHUX PETYIATHBHBIX JOKYMEHTOB YUpeKICHUS,

2.1.3. ocymecTBASTh CBOIO JIeSTeIbHOCTD B MpeeIaX CBOUX IMOJHOMOYMH U
MOJHOMOYHH YUpeKaeHUs;

2.1.4.1pH  HCIONHEHHH JO/UKHOCTHBIX O0OS3aHHOCTEM HE OKa3bIBaTh
MPEnrnoYTeHus KaKUM-Tu00 TmpodeccHOHANEHBIM WM COLMAILHEIM TIPYHIaM H
YUPCKICHHUAM, OpraHu3alusM, ObITh HE3aBUCHMBIMH OT BIIMSHUS OTIEIBHBIX
JIOJDKHOCTHBIX JIMI M aAMHHHACTPATHBHOTO IaBIICHHS;

2.1.5. cobmonate  CONMANBHYKO  CHNPaBeAIMBOCTE W PaBHOIPABHO
paclnpesiesiTh COLHAJbHBIE PECYPCHl C I€NbI0 paclIMpeHHs BeiOOpa H
BO3MOXKHOCTEH JJIA BCEX KOHTPAreHTOB, B TOM YHCIIE, /ISl HEMMYIIHX, COLMAILHO
YA3BUMBIX U APYIUX JIMIL[, OKA3aBIIMXCS B TPYAHOH KU3HEHHON CHTYAIHH;

2.1.6. uckar049aTh ACHCTBHS, CBA3aHHBIE C BIMAHUEM KaKHMX-JIMOO JIMYHBIX,
HMYIICCTBCHHBIX  ((QMHAHCOBBIX) M HHBIX HHTEPECOB, MPENATCTBYOLIMX
J100pOCOBECTHOMY HCIIOTHEHHUIO JODKHOCTHBIX 0043aHHOCTEH;

2.1.7. cobmonath NpH  HCINOJHEHMHM JIOJDKHOCTHBIX  OOsS3aHHOCTel
YCTaHOBJIEHHBIE (De/lepanbHbIMH 3aKOHAMH, WHBIMH HOPMATUBHLIMH IPaBOBBIMH
aktamu Poccuiickoif @enepauun 1 YupekIeHuss OTPAaHHYEHHS U 3aIIPETh;

2.1.8. cobmonaTe HEHTPaIbHOCTE, HCKIIOHAKOIIYI0 BO3MOKHOCTL BIIHSAHHS
Ha CIyKeOHYI [eATeNbHOCTh pELIeHHH TMOJWTHYECKHX TNapTHH, HHBIX
0011leCTBEHHBIX 00beINHEeHHI;



2.1.9. cobmonate HOpMBI CTyKeOHO# 1 PO(hecCHOHAIBHOM 3THKH, TIPABKJIA
J€JI0BOTO II0OBEIEHHS H OOIIEHHS;

2.1.10. nposBIATE KOPPEKTHOCTH M BHUMATEJBHOCTh K IpaXkJIaHaM H
JOJKHOCTHBIM JTHLAM IPH CITYy’KEOHBIX KOHTaKTaX ¢ HUMM; MPHHUMATE MEPhI 110
HEZOTYIIEHHEO JI0O0H BO3MOKHOCTH BO3SHHKHOBEHHS KOH(IHKTA HHTEPECOB;

2.1.11.He [JomyckaTh KOPPYNLUHOHHOIO [OBEIEHHS, B TOM 9HCIE
BO3/ICPIKMBATECS OT MOBEICHHS, KOTOPOE MOKET BOCIPHHUMATECS OKPYKAFOLIHMHE
Kak oOellanke WM NpPeNJIOKCHHE Na4dd B3ATKH MO0 KaK corjacHe IpPHHSTb
B3ATKY, WM KaK IIpockda (HaMeK) o jJade B3ATKH, @ TAKXKe NMPOTHBOJAEHCTBOBATE
NFOOBIM POSBIEHASAM KOPPYILMH U IPOYHMM 3710YIOTPeOIeHIAM B Y UpeK IeHHH;

2.1.12. yBenloMIATE JO/DKHOCTHOS JIMLO YUpPEXKIEHHs 1O TPO(HIAKTHKE
KOPPYNUHMOHHBIX M HHBIX IpaBOHApyLIeHHWH, OpraHbl NPOKYparypbl H WHBIE
(hedepaibHBEIe TOCYAAPCTBEHHBIE OpPraHbl 060 BCEX CIydYasX obGpaIleHHsi K HHM
KaKHX-THOO Il B LEIIX CKIOHEHHS K COBEPLICHHIO KOPPYILIHOHHBIX
IpaBOHAPYLICHUI;

2.1.13. He3aMe/UIMTENILHO ~ YBEIOMIATb  CBOEr0  HEIOCPEACTBEHHOTO
PYKOBOAWTENS, @ TakkKe HOJDKHOCTHOE JHLO YUYPeKISHHUS IO NPOPUIAKTHKE
KOPPYNUHOHHBIX W MHBIX TPABOHAPYIIEHHWH O CTaBIIMX H3BECTHBIMH (aKTax
KOH(JIMKTA HHTEPECOB M KOPPYNIHOHHBIX [MpPOABICHUH B YupexKIeHHH,
oOcTosTeNbCTBAX W AeficTBuAX (OesmeifcTBuM) pabOTHUKOB VYupexaeHus u
TPETbHX JIMI, T[OCHYKMBIIMX MJIH CIOCOOHBIX TMOCHYXHTh NPUYMHAMHU
BO3HMKHOBEHUSI B YUpeXJeHUH KOH(MIHNKTAa MHTEPeCOB W/WIM KOPPYNIIHMOHHBIX
MpOsIBJICHUM, @ TakkKe O TNPUYHHEHHH (BO3MOXKHOM TPHYMHEHHH) Bpela
YupexaeHuro,

2.1.14. 10BOZMTh 70 CBENEHUS HEMOCPENCTBEHHOrO WM BBIIECTOSIICTO
PYKOBOINTEIsI HH(GOPMAIIUIO O TOM, YTO KaKoe-THGO JIHIO NpeanaraeT paboTHAKY
YHpeKAeHHs COBEPIIHTh HE3aKOHHBIMH, HEMPaBOMEPHBIN WMJIM NPOTUBOpEHALLUM
TPeOOBAHMAM K CIy)KeOGHOMY IOBEICHHIO MOCTYNOK MIH KAKHM-IHOO HHBIM
o0pa3oM HapylHTh 3aKOHOJATEILCTBO Poccmiickoii Denepauun U HACTOSIINM
Kozexe, o mo0bIX CTaBIINX H3BECTHBIX (AKTaX B OTHONIEHHH COBEPIISHHBIX MO0
FOTOBAIIUXCS TMPaBOHAPYIIEHHH CO CTOPOHBI APYTHX pabOTHHKOB Y4peKIeHHs
(ecan umelomascs uHPOpMAIHS He TpeOyeT YBeIOMIEHHsS COOTBETCTBYIOLIEIO
PYKOBOAHUTE/A cOrnacHo moanyHkTam 2.1.13. u 2.1.14. nacrosmero a03ana);

2.1.15. He pasriamaTh H HE HCIONb30BaTh HEHATEKAIEM 00pazoM
CBEJICHHsI, OTHECEHHbIE 3aKOHO1aTelIbCTBOM Poccuiickoii Menepaiinu K CBeIEHHAM
KOH(MICHIHATBHOTO XapakTepa H  CIyKeOHYIO UHQOpMalUKD  (CBeJeHus
OTPAaHUYEHHOIO0 pACIPOCTPAHEHHMs), a TaKKe WHbIE CBEACHHS, CTaBIIHE
H3BECTHBIMU B CBS3M C HCIIOIHEHHEM TPYIOBBIX 005S3aHHOCTEH;

2.1.16. He nomyckath OKa3aHWs BO3AeHCTBMS HA CBOMX KOJUIEr B LE/AX
NPUHATHA TPOTHBO3aKOHHOIO M (H/IH) HeOOOCHOBAHHOTO PEIICHNS;

2.1.17. Bo3iepuBaThcsl OT MOBEAESHHS, KOTOPOE MOTJIO Obl BBHI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIOJHEHHH TPYAOBBIX O00S3aHHOCTEH, a TaKKe
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H30erath KOH(IMKTHBIX CHTYaluH, CIOCOOHBIX HAHECTH YIIep® PermyTALuH WiH
aBTOPUTETY PabOTHHKOB YUpeKAeHHsS H/HIA YYpeKIeHHIO;

2.1.18.He  jonyckath  NpOSIBICHMN  (poOpManmM3Ma,  BBEICOKOMEpHS,
HEYBKHUTE/ILHOIO OTHOWICHHA K 3aKOHHBIM Mpock0aM U TpeOOBaHMSAM IpaXaH B
CBSI3U C HCIIOJTHEHHEM TPYIO0BbIX 00A3aHHOCTE]H;

2.1.19. Bo3niepkuBaThcs OT MyGNUYHBIX BLICKA3bIBAHHH, CYXICHHH H
OLCHOK B OTHOUIEHWH YUPEKACHHUS, €CIH 3TO HE BXOJIUT B 00S3aHHOCTH
paGoTHHKa,

2.1.20. cobmonats KOH(HISHIHATLHOCTE MH(OPMAMKM O KOHTpareHTe,
KaCaloLIeHCs yCIOBUH €ro JKM3HENeATeNbHOCTH, JHYHBIX KauecTB U IpobieMm,
NPUHAMATH MepPbI [IJIsl e 00ecreyeHus;

2.1.21. He HCTIOMBL30BATH CITyKeOHOE MOJI0KEHHE AT OKA3aHHS BJIMSHHUS HA
ACATENILHOCTD FOCYIaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpaBJeHHS,
OpraHM3alWi, MO/UKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX M MYHHIMMAIbHBIX
CJTy>KallliX NPY PEeLIeHUH BONPOCOB JIMYHOTO XapakTepa;

2.1.22. yBaxXUTENBHO OTHOCHTECS K JESITE/IbHOCTH MpeCTaBuTeNeit CpeicTB
MaccoBOH HH(MOPMaLKK MO0 HHPOPMHPOBAHHIO 00LIECTBa O paboTe YupexneHus, a
TaK’Ke OKa3blBaTh COACHCTBHE B IOJy4eHHMH JOCTOBEPHONW HH(GOpPMAaUHMH B
YCTaHOBJICHHOM TOPSIZIKE;

2.1.23. IOCTOSIHHO CTPEMHTBCS K OO€eCHeyeHHI0 Kak MOKHO Oosee
5 PEKTUBHOTO ¥ 3KOHOMHOTO PaclOpsiKeHHs GHHAHCOBBIMH CPEACTBAMHE, WHBIM
MMYIIECTBOM, MATEPHANIbHO-TEXHHYECKUMU M IPYTHMH pecypcaMu Y YpexaeHus;

2.1.24. He HCNIONB30BAaTh UMYLIECTBO YUPEK/IEHHS B LIeISIX, He CBS3aHHBIX C
MCIIOJHEHHEM TPYJIOBbIX 00f3aHHOCTEeH, a TakKe He IepelaBaTh €ro B TAKHUX
LENsIX UHBIM JIHIIaM;

2.1.25. cobmopmars  mpuHmEnBl M Tpe0OBaHMN,  YCTAaHOBJIEHHbIE
Genepanbrpivi 3akoHamu oT 18 mrons 2011 r. Ne 223-@3 «O 3akynkax ToBapos,
paboT, yciyr oTaenbHbIMH BHIAMH IOPHAHYECKHX JIHLI» H OT 5 anpenst 2013 r.
Ne 44-@3 «O KOHTpaKTHO# cHCTeMe B cdepe 3aKymOK TOBAPOB, PadoT, YCIyT s
obecrieueHns] TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX HYKI» M W3LaHHBIE B
COOTBETCTBUH C HHMM BHYTPEHHHE DETY/ISATHBHBIC JOKYMEHTBI YUpEKIEHHs, He
CO3/1aBaTh CBOMMH JACHCTBUAMH HEOOOCHOBAHHbIE MPEUMYIINECTBA I8 KAKUX-TH00
Y4aCTHHKOB 3aKYIIOK.

2.2. PabotHuk YupexaeHnus, HaJeJIeHHbIH OpraHM3aluOHHO-
PaCHOPSANUTENLHEIME [OJHOMOYMSIME 10 OTHOIUCHUIO K OPYIMM pabOTHHKaM
Yupexienns, 1o/okeH ObITh 118 HUX 00pa3uoM npodeccronainma, 6e3ynpedHoii
penyTauMd, CBOMM JIHYHBIM IIOBEI€HHEM I[IOJaBaTh IPUMEP YeCTHOCTH,
OeCIpUCTPACTHOCTH U CIIPABELIMBOCTH.

2.3. PabotHHK Y4pexaeHus, HaIeJI€HHbIA OpraHu3aluoHHO-
PACIIOPSIANTENEHEIMH [IOJIHOMOYHSAMH 110 OTHOIIEHHUIO K APYTMM padOTHHUKam
YupexneHus:



Ln

2.3.1. IpUHEMaeT Mepel II0 MNPENOTBPALICHHIO H YPETYJIHPOBAHUIO B
KOJTeKTHBE KOH(JIMKTa HHTEPECOB, MO MPEAYNPEXKAEHHIO KOPPYILUH, BKIIOYAs
MeEpbl [0 TPEIOTBPALLIEHHUIO KOPPYIIIIMOHHO-0ITACHOTO MOBEICHNUS,

2.3.2. coneficTByeT yCTAaHOBICHHIO M [MOIJIEPKAHHUIO B KOJUIEKTHBE
3J0POBOI'0 MOPalIbHO-IICUXOJIOrHYECKOT0 KIMMAaTa;

2.3.3.upu onpeneneHud ob6bemMa W XapakTepa [OPYYaeMOH JpyruM
paboTHHKaM YupexaeHus paboTsI PYKOBOICTBYETCS [IPUHIMIIAMH
CHOpPaBeVIMBOCTH, Y4YeTa JIMYHBIX H JIEJOBBIX Ka4yecTB, KBAIM(DHUKALMK M OIbITa
[OAYMHEHHBIX;

2.3.4.He [OMYCKAaeT 110 OTHONIEHHIO K [ONYMHEHHBIM paGOTHHKAM
HEOOOCHOBaHHBIX NPeTeH3HH, a TakkKe HaKTOB rPpyOOCTH U GeCTaKTHOCTH;

2.3.5. nposiBsieT 3a00Ty O IONYHHEHHBIX, BHHKAeT B HX MpPOOIeMbl K
HYXK/bl, CONSHCTBYeT [IPUHATHIO 3aKOHHBIX W OOOCHOBaHHBIX peIIeHMUI,
CIOCOOCTBYET MPODECCHOHATBHOMY H I0JKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. oxa3piBaeT MOMAEPKKY M IIOMOIIP MOJOIBIM  CIElHAIHCTAM
(c onbITOM paboTEI 10 3 1€T) B IPHOOPETEHHHN TPOQECCHOHATEHBIX HABBIKOB!

2.4. PaboTHukH Yupexzaenns, HaJleJICHHbIE OpraHu3alHOHHO-
pacrnopsAUTEIbHBIME [TOTHOMOYUSAMHE M0 OTHOIICHHIO K JIPYTHM pabOTHHKaM,
HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEJIBCTBOM POCCHIICKOM
Qenepaunu 3a JeHcTBHSA MM Oe3CHCTBHS MOAYMHEHHBIX COTPYIHHMKOB,
HapyIIaromUX MPUHIMAILI THKH H [OpaBuja CIyxKeOHOro roBeieHHs, eclIi OHH He
NPHHAIA Mep, YTOOBI He A0NYCTUTh TAKUX AeHCTBHIT UM Ge3aeiicTBUIA.

IIL. OTuka noBeaeHusi paboTHUKOB YupekIeHHs

3.1. Pabotauku VYdpekIeHHs B CBOeil NeSTENBHOCTH HCXOMST U7
KOHCTUTYUHOHHBIX MOJOKEHHH O TOM, 4TO YEJOBeK, €ro IpaBa M CBOOOJbI
ABJIANOTCA BBICIIEH LEHHOCTbIO, M KaX/bl T'paXJAHHH HMMEET NpaBo Ha
HETIPHKOCHOBEHHOCTb HYaCTHOM JKU3HH, JIMYHYIO M CeMeilHyl0 TaiiHy, 3aluTy
YeCTH, JOCTOMHCTBA, CBOEr0 A00POro HMEHH.

3.2. PaboTHuku YupexieHus:

3.2.1. 0bs3anbl coOMOATE OOIICNPHHSITEIE THYECKHE HOPMEI H IIPABHIIA
eI0BOTO MOBEACHHSA, OBITh BEKIMBBIMH, 100pOKeNaTeNbHBIMU, KOPPEKTHBIMH,
NPUHIMITHATIEHBIMH, BHUMATEIbHBIMH, POSIBIATH TEPIHMOCTL ¥ HENPEIB3ATOCTD
B OOLUCHHMH ¢ rpaklaHaMU H KOJLIEramMu, paGOTHHKAMMU JPYTHX OpraHH3aLuii;

3.2.2. mpu3BaHbl CHocoOCTBOBATh CBOMM IIOBEIEHMEM YCTAHOBIEHHIO B
KO/UISKTHBE ~ JEOBBIX  B3aHMOOTHOIIEHHH,  OTHOLIEHHH  IapTHEpCTBa,
B3aMMOYBaKCHUA W B3aUMOIOMOLIM, KOHCTPYKTHBHOTO COTPYIHHYECTBA APYr C
APYTOM.

3.2.3. I0JUKHBI TPOSABIATE YB@XKEHHE K OObIYAfAM M TPaAMLHAM HAPOJIOB
Poccun ¥ Npyrux rocyaapcrB, YYMTHIBATH KyJIbTYDHble H HWHbBIE OCOBEHHOCTH
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Pa3IMYHbIX ITHUYECKHUX, COLUUATBHBIX IPYIT ¥ KOH(DECCHI;

3.2.4. 00a3aHbl CTPeMHTbCA B 1000 CHTYyallMd COXPAHSATh JIMYHOE
JAOCTOMHCTBO, ObITH 00pa3LOM NOBe/eHHs, H0OPONOPATIOYHOCTH H YE€CTHOCTH BO
BceX cepax oOIIecTBeHHOM KU3HHU;

3.2.5. nomwxHel M30eraTth JIMYHBIX M (PHHAHCOBBIX CBsA3el, CHOCOOHBIX
HaHECTH ylepO MX YECTH U JJOCTOHHCTBY, PeNyTaluH YUpesKIeHHU,

3.2.6. He nomMycKaTh MpPUHATAS IHIOH, KypPEeHHS BO BpEMS CIIyXKeOHBIX
COBELIaHuH, Oecell, HHOrO CayKeOHOro O0IIEHHS C FpakIaHaMH.

Kputika vMeromuxcs HeZOCTaTKOB B paboTe CO CTOPOHBI PYKOBOJWTES
WM KOIIJIer JIO/DKHA OBITh OOBEeKTUBHOMN, B3BELICHHON, MPUHIHIHAILHON H ¢
MOHUMaHHEM MPUHHMATBCS TeM PaOOTHHKOM Y4UpekaeHHs, K KOTOpOMY OHa
oOparieHa.

3.3.1lpu HUCIONHEHMH TPYAOBBIX OOS3aHHOCTEH PaGOTHHKH YdpexkIeHHs
BO3IEPKUBAIOTCH:

3.3.1. oT mo0oro BuAA BHICKA3bIBAHHH M AEHCTBHII JIMCKPMMHHALUOHHOIO
XapakTepa [0 NpU3HAaKaM II0J1a, BO3pacra, pachl, HAMOHAJIBLHOCTH, S3bIKA,
FpaXIaHCTBa, COLHAJBHOr0, HMYIIECTBEHHOIO HJIM CEMEHHOro I[0JIOKEHUS,
HCXOIs W3 IOJUTHYECKHX HWJIH PEJIHTHO3HBIX IPEANOYTEHUN, poaa 3aHATHH H
MHBIX UMEFOLINXCS Pa3IHyHi;

3.3.2. ot rpybocTH, NposBlIeHHI IpeHeGPeKUTETLHOrO TOHA, 3aHOCUHBOCTH,
IPEAB3ATBIX  3aMCYaHHWH, MPENAbABICHHS HENPABOMEPHBIX, HE3aC/Iy)KEHHBIX
OOBHHEHHIA;

3.3.3. 0T yrpo3, ocKOpOMTEIbHBIX BBIPAKEHHN WM PEIUIMK, AeiCTBHil, OT
HEHOPMATHBHOM JICKCHKH, TPENSATCTBYIOIIMX HOPMAIbHOMY OOILEHHIO WIIH
IPOBOLMPYIOIIHX IPOTHBOIIPABHOE MOBEICHHUE.,

3.4. PaGotHuKHU YupexaeHus JOJIKHDI OBLITE BEIK/THBBIMH,
JI00poKeIaTeITbHbIMH, KOPPEKTHBIMH, BHUMAaTEIbHLIMHA H POSIBISATE
TOJIEPAHTHOCTh B OOIIEHHH C IPaskJaHaMH U KOJUIEraMHu.

3.5. He nomnyckaercs obcykaeHHE pabOTHHKAMH HEIOCTATKOB H JIMYHOMN
JKU3HU CBOMX KOJUIET.

3.6. IloBenenne paboTHHKA BCeraa U MpH JIOOBIX 0OCTOSTENBCTBAX JAOIKHO
ObITE OesynpedHbIM, COOTBETCTBOBATH BBICOKHM CTaHAApTaM MpodeccHOHAI3Ma
1 HPAaBCTBEHHO-3THYECKHM MpUHLMNAM. HHYTO He J0/DKHO MOPOYHTE IEI0BYIO
penyTanMio H aBTOPHTET pabOTHHKA.

3.7. PaGOTHHKY MpeANHCHIBACTCS: IOCTOSHHO KOHTPOJIMPOBATH CBOE
MOBEACHHUE, YYBCTBA M 3MOLMHM, He MO03BOMNSAS JHYHLEIM CHMIIATHAM HIIA
AHTUTIATHSAM, HENPHA3HH, HACTPOCHHUIO HJIM OPYKECKMM 4YYBCTBAM BIUSTL Ha
ClyXeOHble pelIeHUS, yMeTh NpeABHAETh MNOCISACTBHS CBOMX /CHCTBHH H
pelieHuid; o0pallaTtbCsi OIMHAKOBO KOPPEKTHO C KOJUIEraMd, PyKOBOICTBOM
HE3aBHCHUMO OT MX CITy/KeOHOTO MM COLUAIBHOrO MOI0KEHHUS.



3.8. B mpouecce TenedoHHOro OOIIEHHS JOMKHBI OBITH COOIIOAEHBI
CIIeAyIOLIME paBUiIa;

- Ha BXOAAIIHUE 3BOHKH CJIICAYET OTBEYATh KaK MOKHO 651(:Tpee, IIpH OTBETE
Ha3bIBaTb CBOEC UMSI,

- IpH 3BOHKE B MOJApasfiefieHHs YUpeKAeHUA paboTHHKY HEOOX0IuMO
Ha3BaTh CBOC MMs M J0JUKHOCTH (1100 HaHMEHOBAaHHWE IMOJpa3jieleHns), a TaAKKe
MOMHTEPECOBATHCS, MOMKET JIH COOeCeJHHK B JaHHBIH MOMEHT YHEIHUTh BpeMs
pas3roBopy;

- IpH 3BOHKE B JPYr'H€ OpraHu3auuy HeoOXO0AMMO Ha3BaTh CBOIO (PAMHIIHIO
M MM, JOJUKHOCTb, O3BYYHTb HasBaHHe Y4PEKIACHUSA, CIPOCHTh, YAOOHO I
coOeceTHUKY pa3roBapHBaTh B JaHHBII MOMEHT;

- 3aKaH4YMBaThb pa3roBOp, KaK NMpasBuio, J0JKeH HOBBDHHBIHHFI;

- €CllH  BONMpOC, 1o KoTopoMy PaloTHHKY HeoOXoaMMO CBsI3aThCA C
KOJIJIeraMi WM BHEIUHUMH MPEACTABUTENAMH HE SABIACTCA CPOYHBIM, CIEAyeT
OTIaBaTh NPEANOYTEHHE CBA3H IO 3JEKTPOHHOM noute. Eciu ske BOpoc ABIsSETCs
CPOYHBIM, OJHAKO IIPH 3TOM HEOOXOIHMMO JOHECTH 0 cobeceqHHKa OOJBIION
00BeM HHQOpMauuH, TO TejehOHHbIH 3BOHOK [OMKEH OBITh MpeaBapeH
3JIEKTPOHHBIM COOOLIEHHEM, COAEPKAUMM 3Ty HH(GOPMALHMIO B HEOOXOIMMOM
obneme;

- 00CyXKICHHE ¢ KOJUIEraMu JIMYHBIX BOMPOCOB, PELIEHHE JTMYHBIX MPOBIEM,
a TaKKe JIMYHble pasroBOpHI 10 TenedoHy B paGouyee BpeMsi pacleHHUBAIOTCS Kak
HeperiiaMeHTHPOBaHHBIC IIEPEPHIBHI.

3.9. Ilpu BO3HHKHOBEHHH KOH(DITAKTHOI CUTYyaluu MEXKIY
NI0/Ipa3/IeIeHUsIMU, TPHOPUTETHLIM HAllpaBIeHHEM pelleHHs KOH(IUKTA ABIsSETCS
YYET HHTEPECOB YUPEKIACHHUS B 1IEJIOM.

3.10. Buemwnnit sua paGoTHUKOB YYpexk/ICHHSA IpPH HUCIOJHEHHH HMH
TPYIOBBIX 00s3aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHH MX HCIIOJHEHHS, JOJKEH
CIIOCOOCTBOBATH  YBAKMTENBHOMY OTHOLICHHIO TIPakKAaH K  YUpekIeHHIo,
COOTBETCTBOBATh OOLUCNIPHHATOMY J€70BOMY CTHJIO, KOTOpPBIA OTIMYAiOT
O0(QUIHAIBHOCT, CIEPKAHHOCTh, TPAAMIIHOHHOCTS, aKKypaTHOCTh. PaboTHHKH
YupexaeHna COOMIONAOT  pasyMHYIO JIOCTATOYHOCTh B  MCNOIB30BAHHH
KOCMETHKH, FOBEJIMPHBIX H3/1eJHH W HHBIX YKpallleHHA.

IV. 3akaouuTebHbIE NOJ0KEHHS

4.1.Ecmn  y paGorHuka VYupexieHHs BO3HHKAlOT 3aTPyJHCHHS B
OTHOLICHHH [OHHMaHHA JKMOO TpuMeHeHUs nojnoxenuit Koxgekca, on Bupase
00paTHTbCs 3a KOHCyNbTalHeil (PasbsCHEHUAME) K CBOEMY HEeMOCPEACTBEHHOMY



PYKOBO/IMTEJIIO, a TAKKe K MOJUKHOCTHOMY JIHIY YUpexkIeHHUs 1Mo MpodhuIaKkTuKe
KOPPYNLUHOHHBIX H HHBIX TPABOHAPYILIEHHI.

4.2. PykoBoauTeNM BCeX YPOBHeHf He MMEIOT MpaBa CKpHIBaTh OT
BBIIIECTOAIIECTO  PYKOBOACTBA  (DaKThl  HEHAMIEKAILIEr0  MCIOJHEHHS  UX
HOAYMHEHHBIMH — pabOTHHKaMH Y4UpeKIeHHsI TPYIOBBIX OOSI3aHHOCTEIA.

4.3. PykoBoauTenu BceX YpOBHeil YUpeKACHHs HE NOJDKHBI JOMyCKATh
npeciieloBaHue pabOTHUKOB YUpekIeHUs 33 yBeZOMIIeHHe Ui HHDOPMUPOBaHHE
COOTBETCTBYIOILEr0 PYKOBOAMTE/A, NPEAyCMOTpeHHOe HacrosimMm Koxekcom. B
TO JKe BpeMs HeOOXOAMMO I[IpeceKaTb JII00ble MOMBITKH PpacHpOCTPaHEHHS
3aBEIOMO JIOKHOHM HMH(OpPMALMH, HENPOBEPEHHBIX WM HEMOITBEPKICHHBIX
bakToB € IHeENbIO OMOpouNTH paboTHHKA YupekIeHHs, HE3aBUCHMO OT ero
JIOJKHOCTH.

44.Ha paOGotHuka VYupexkaeHHS He MOXeT OBITh  HAJIOKEHO
JHCLHIUIHHAPHOE B3BICKAHME 3a MPENOCTaBICHHE HHOOPMAUWH O HapyLICHHH
Kozmexca, 3a KpHTHKY pYKOBOOHMTENS HIHM KOJUIET 110 OOCTOATEILCTBAM,
NpeyCMOTpeHHbIM HacTosiuM Komekcom.

V. OrBercTBeHHOCTH PaGOTHHKA YupexaeHus
3a Hapymenue Koaekca

5.1. Hecobmonenne Konekca MokeT NpHBECTH K AHCIHHUILTHHAPHBIM
CaHKLMAM — BIUIOTh JI0 YBOJIBHEHHUS - B COOTBETCTBHHU C JCHCTBYIOLIUM TPYIOBBIM
3aKOoHOHATeNbCTBOM P®D 1 10KanbHBIMU HOPMATHBHEIMHU aKTAMH.

5.2. B cry4asx, npeaycMOTpeHHbIX (efepalibHbIMA 3aKOHAMH, HapyllIeHHe
nonoxenuit Kozekca BieyeT mnpuMeHeHHe K pabOTHHUKY YHUpexIeHHS Mep
IOPHIMYECKOI OTBETCTBEHHOCTH.



